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Job Application Form
Library Team Leader Operations & Services R2613

Please read the Application Form carefully and complete all fields. A Checklist is included at the end of this form to assist you.
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1. Applicant Details

	First Name:
	

	Last Name:
	

	Postal Address:
	

	Email:
	

	Phone:
	



	Are you a current Council employee?
	☐ Yes 
	☐ No




All applicants must have the right to work in Australia. You may be required to provide evidence to Council of your right to work in Australia.

	Are you eligible to work in Australia?
	☐ Yes 
	☐ No

	If you have a Visa to work in Australia, please provide details:
	Type:

	
	Expiry date:




	How did you first learn about this position?
	☐ Facebook 
	☐ Seek 
	☐ Council Website 
	Other:
_______________

	
	☐ Sunraysia Daily 
	☐ Word of mouth 
	☐ LinkedIn 
	








2. Responses to the Selection Criteria 
Your responses to the following Selection Criteria will be used to assess your application for this position. 
In addressing each of the Selection Criteria, please include:
· Your skills.
· Your experience (practical examples are preferred).
· Your knowledge / training etc.
Do you: 
	1. 
	Hold a current satisfactory Police Check or willing to obtain one prior to employment.

	☐ Yes   ☐  Willing to obtain

	2. 
	Hold a current Victorian Working with Children Check or willing to obtain one prior to employment.
	☐ Yes   ☐  Willing to obtain

	3. 
	Hold a current Drivers Licence 
	☐ Yes  ☐  No  



	1. Criteria: Tertiary qualifications in Library and/or Information Service enabling professional membership of the Australian Library and Information Association and a minimum of 5 years relevant experience working in a public library.

	Response:







	2. [bookmark: _Hlk127286657]Criteria: Experience and demonstrated ability in the management of staff, budgets, projects, resources, and facilities and services within the public library sector

	Response:









	3. Criteria: Demonstrated understanding of the roles of public libraries in communities and a community focused approach to service delivery.

	Response:














	4. Criteria: Demonstrated ability to plan effectively and communicate clearly, with strong skills in public relations and public speaking.

	Response:















	5. Criteria: Ability to form and manage effective strategic partnerships.

	Response:














	6. Criteria: Experience and success in funding submission applications.

	Response:


















3. Referee Details 
Please provide details of a minimum of two professional referees who have directly supervised or managed your work. 

	Name:
	
	Contact Number:
	

	Organisation:  
	

	Relationship to Referee: 
	



	Name:
	
	Contact Number:
	

	Organisation:  
	

	Relationship to Referee: 
	



	Name:
	
	Contact Number:
	

	Organisation:  
	

	Relationship to Referee: 
	




4. Acknowledgements
I declare that to the best of my knowledge the above information and that submitted in any accompanying document/s is correct. I understand that any false or misleading information given in this application may render my contract of employment, if I am appointed, liable to termination.
☐  Yes, I understand and agree to the above.

Mildura Rural City Council collects Personal and or Health Information for municipal purposes as specified in the Privacy and Data Protection Act 2014. The information collected in this form is used only for the purposes specified (primary purpose) and is not passed on to third parties. Council may disclose this information but only if authorised or required by law. Council may not be able to process your request unless sufficient information is given. Should you need to change or access your personal details, or you require further information regarding Council’s Privacy Policy, please contact Council’s Privacy Officer.
☐  Yes, I agree to the privacy statement.




5. Submitting Applications 
Applications must be received by Council no later than 4pm on the day the position closes.  Applications received after this time may not be considered.

Council’s preferred method of receiving applications is by email. All emailed applications will be acknowledged.

Email to: humanresources@mildura.vic.gov.au

Deliver in person to:
Position Reference Number
Mildura Rural City Council 
108 Madden Avenue 
MILDURA 3500

Mail to:
Position Reference Number 
Chief Executive Officer 
Mildura Rural City Council 
PO Box 105
MILDURA VIC 3502

Please note: Applications sent by post may take approximately five business days to be received by Council.







6. Applicant Checklist
7. 
Your application for this position must include:

☐  This completed form.
☐  A covering letter.
☐  A resume outlining your education and employment history.
☐  Details of two professional referees.
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